
iSqFt - Your Connection
to Improved Profi ts

Invitation-to-Bid Quick Start Guide

Welcome to iSqFt the nation’s largest network of online Plan Rooms and Private Construction Offi ces. 
Our site gives contractors easy, 24-hour access to a wide range of upcoming projects, complete with 
plans and specs.

You have been granted acess to iSqFt through a General Contractor’s Invitation-to-Bid. Use this
document to help you quickly learn the process for accessing our site and navigating to view the
projects that you have been invited to bid along with the associated plans, specifi cations and addenda 
that are available for you to view, download and print.

To get started follow these simple directions:

1. Go to the Invitation to Bid email you
were sent from the General Contractor and
click on the link at the bottom of the email

to go directly to that project’s details.

1a. You can log in directly to the site by going
to www.isqft.com and clicking on the

User Login button in the upper right
hand corner of the screen.

Alternatively

1b. Since you are responding to an Invitation
to Bid that you have received from a 

General Contractor, you will need your User 
Name and Password that is on the invitation.

It is  normally found in the upper-right
portion of the doucment as shown.
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1c. Enter your User Name and Password
exactly as it is shown on the invitation,

including any dashes.

Click the Enter button to 
finish the log-in process.

2. If this is your first visit to iSqFt.com, you
will need to update your contact information

and install some plug-ins. The next few
steps will walk you through these actions.

The first step is to update your contact
information in the box that appears

immediately after logging-in and click the
Update Profile button. Completing this 

information will update your user profile for
the General Contractor that invited you.

3. Next you will encounter the User
License Agreement page. Please

review the agreement and then
click Accept to proceed.
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4. Next you will encounter the following
pop-up screen. It is necessary for you to
hit the Run button in order to download

plans and specs on the site.

If you don’t want to see this message every 
time you log-in, click More Options and 
check the option that reads - Always run

software from “The Johnathon Group, Inc.”
and then hit Run.

5. There are multiple ways that you can
access project(s) that you have been invited

to. You can click the link at the bottom of
the email that you received, or you can access

the project directly from the Home page.

From the Home page, click on the link inside
the box to view that project(s) details.

6. The Details page of the project has all of the 
pertinent information about the project,
including design team information, job
description and document information.

To access the plans for specifi cations of a
project, click on either the Plans or Specs

tab along the top of the page.

7. From the list of plans that appear
simply click on any of them to

view that particular plan.
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8. If this is your first time viewing a plan
you will need to install the iSqFt

plan and specification viewer.

Once you click on the plan the following
pop-up box will appear. Click Run and let

this file install from its current location.
There is no need to save it to

your local computer.

9. Next, click the Setup button.

10. When the program is done installing,
click the Finish button.

11. Now, the plan will open in the viewer
that you have just installed. Plans are highly

compressed for fast downloads. From here you 
can view, zoom, annotate, copy, download 

to your computer and even print to scale
right from your screen.

If you still need more information of futher instructions about anything highlighted above, or any of
the other viewing features, such as the keyword search feature for specs, call iSqFt Technical Support
at 1-888-768-4569.
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12. Clicking the Accept/Decline tab allows you to 
indicate your intention to bid on the project.
The general contractor values your feedback 

even if your intention is to Decline the
invitation.


